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The TRAIN Florida My Surveys tool allows TRAIN Florida Administrators to assign surveys to learners
in TRAIN Florida. The surveys will be related to DOH trainings in the TRAIN Florida system.

When a survey is assigned to you, you should receive notification from your DOH LMS Administrator,
or the TRAIN Florida system.

The following steps will help you locate, access, and manage any surveys that may have been
assigned to you.

Step 1: Goto TRAIN Florida andlog in

Step 2: On your TRAIN Florida home page - locate your learner Dashboard.
Click on the My Surveys tile to open the menu.

Learner's Dashboard

[+] My Action Items Click to Expand

My Learning

My Certificates

My Training Plans

[—=] My Surveys ‘—

Survey Name “ Status

TEAIM Florida PHSE Survey -« Mot Started

View All My Surveys

My Links

The menu is a list of all of all surveys that have been assigned to you. They will be listed by
Survey Name and show the Status of completion.

To access, and complete the survey - click on the name of the survey.

The basic functions of all surveys in TRAIN Florida are the same.

However the system allows for various presentation design styles, so your survey may not look
visually like the example in this document.

NOTE: The View All My Surveys option is reviewed in Steps 7 & 8 of this document.
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https://fl.train.org/DesktopShell.aspx
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Step 3: The first page of the survey will open in a new browser window.

2 - @ PHF-TRAIN powered by K... W |E 6oogle | ] -
TRAIN Florida ‘h
Florlaa Public Health System Partners [New Window |

To protect, promote & improve the health of all people in Florida through integrated state, county, & community efforts.

TRAIN Florida PHSP Survey

Welcome!

The Department of Health plans to begin bringing Florida's Public Health System

Partners aboard TRAIM Florida by December 31, 2013.
Conduct The TRAIM Florida Public Health System Partners (FHSP) Survey is being conducted
Research to help the Department determine PHSP growth potential and DOH LMS Support
s needs.

We are asking the DOH LMS Program Areas to assist with this assessment. Please
complete the survey by October 29, 2013.

For assistance, please contact the Office of Performance and Quality Improvement at
850-245-4008

Powered by Office of
Performance and Quality
Improvement

Step 4: The navigation buttons are always located at the bottom of the survey window.
They include the Back and Next button, for proceeding through the survey, and the Exit button.

NOTE: If you choose to exit the survey at any time before completion, click the Exit button.
A notice will appear and let you know your answers will be saved [1], and you can close the
browser window and return to complete the survey later.

The My Survey tool will show the incomplete survey’s status as In-Survey[2].

[

Your results have been saved.
Now you can close the window and continue later.

1
Survey Name = Status

TRAIMN Florida PHEP Survey 2 In-Survey

b .

To beqgin the survey - Read the details and instructions. Then click the Next button.
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Step 5: The survey will begin. Proceed though the survey as it is presented, clicking the Next button
to continue after each question or instruction

1. Do you currently provide online, WebEx, video conference or classroom training for the
Public Health System Partners listed below?

@ Yes
@ Mo

Once the survey has started, a Navigation button will appear on the screen.

This button contains a drop down menu of the survey guestions.

You can return to active questions to edit your responses, or continue the survey from the last
question you completed, by clicking on the question.

Navigation Fhase Resed

| Phase L Research b
1. Do you currently provide online, WebEx, video conference er classroom tr..

2. If you answered yes to question #1, which PHSPs do you train? Choos...

- - ssions or events do you provide
[ 3.1 "yes" to question #1, how many courses, scheduled sessions or ev.. A |

4. Which of the following PH5P would benefit from taking your program area ... l*i
5. Do you provide trainings that prepare Public Health System Partners for ...

6. Do your trainings require a medical board process or review, in order to..,

Conduct 7. Who designs your course content?
8. What course type or format do you use to deliver your training...

9. Please estimate the number of Public Health System Partners that may par...
e — X

Step 6: When you have completed the survey, you will be instructed to close the browser window.
Click on the X in the browser window tab [1], or the Close Window button on the screen [2].

TRAIN Florida PHSP Survey

S5+ | & PHF-TRAIN dbyK.. | @& Survey Player 2 Googl
s- @ powered by ... & Survey Play I !!I o Thank you! You have successfully completed the TRAIN Florida PHSP Survey.

TRAIN Florida X

FIofidd Public Health System Partners

Your survey has been submitted. Now you can close the window.

Close Window |
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After closing the survey window, you will be taken back to the TRAIN Florida home page.

Step 7:  Another option to access surveys in the My Surveys tool, is the View All My Surveys button

Learner's Dashboard

[+] My Action Items Click to Expand

|+] My Training Plans

[=] My Surveys

Survey Name = Status
TRAIN Florida PHSP Survey Completed

View All My Surveys ‘—

My Links

Step 8: Clicking on the View All My Surveys button will take you to a page that lists all of the
surveys that have been assigned to you.

It lists the Survey Name, and details the Start Date, Completed Date, and Status of the
surveys. The list can be sorted using the radio buttonsnext to the filter options at the top.

To begin a survey you have not started - Click the Launch Survey link below the name of
the survey.

To review a completed survey - Click the Show Review Results link, under the name of
the completed survey.

MCompctencyAssessmem Resources Discussions Help AEYWOIC 0T LOUISE | A | Advanced

@ All " Available: Not Started ' In Progress ' Pending Review ' Reviewed _ Completed

[

\ Survey Name o Start Date Submitted Date Reviewed Date Completed Date Submitted By  Stalus

RAIN Florida PHSP Survey
B Show Review Results 11132013 NA NIA 111322013 Completed

> TRAIN Florida PHSP Survey
| Back ® Launch Survey

If you have any questions or concerns regarding locating, accessing, and managing surveys in TRAIN
Florida, please contact your DOH LMS Local Administrator.
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http://www.floridahealth.gov/provider-and-partner-resources/training/train-florida/_documents/fdoh-local-contact-list.pdf

